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State Board Regulation: 
 
Application for Teaching Credential 

 
I. Required Documentation  
 
 The Office of Teacher Certification requires the following forms of 

documentation from applicants for teacher certification: 
 
 A. Application Form. The applicant must submit the completed State 

Department of Education application form. 
 
 B. Recommendation Form. The applicant must include a completed 

“Verification of College Preparation: Recommendation for Teacher 
Certificate” form, signed by the dean or a designated college 
official.  

 
 C. College Transcripts. The applicant must submit complete and 

official transcript(s). Each transcript must bear the official seal of 
the institution, the signature of the designated official, the type of 
degree earned, if any, and the date awarded. Only official 
transcripts will be accepted for certification purposes. Electronically 
transmitted transcripts from the individual college will be accepted 
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as the technology becomes available in the State Department of 
Education.  

 
 D. Examination Scores. The applicant must submit the required 

teaching area examination score(s) as adopted by the State Board 
of Education for purposes of certification. Effective July 1, 2006, 
the required score on the examination of general professional 
knowledge (pedagogy) as adopted by the State Board of Education 
for purposes of certification will be required for initial certification. 
Until that date, the general professional knowledge (pedagogy) 
exam will be required only for professional certification.  Only 
official score reports will be accepted.  

 
 E. Experience Verification.  The applicant must submit appropriate 

verification of previous teaching experience.  
 
 F. FBI Fingerprint Card and Background Check. The applicant must 

submit an FBI fingerprint card and must undergo a criminal records 
check by the South Carolina Law Enforcement Division and a 
national criminal records check supported by fingerprints 
conducted by the FBI. If the applicant does not complete the initial 
certification process within eighteen months from the original date 
of application, the FBI fingerprint process must be repeated.  
Eligible applicants who have prior arrests and/or convictions must 
undergo a review by the State Board of Education and be approved 
before a certificate can be issued to them. Background checks 
from other states or agencies are not transferable to South 
Carolina.  

 
II. Application and Evaluation Fee 
 
 The applicant must submit to the Office of Teacher Certification a 

nonrefundable fee for the evaluation and processing of each of his or her 
applications. 

 
III. Effective Date of Credential 
 
 A. The effective date of the credential will be based upon the date of 

receipt of the complete certification application by the Office of 
Teacher Certification and/or request for additional area(s) of 
certification, certification renewal, or certificate advancement. An 
incomplete application will be considered active for a period of 
twelve months. If after twelve months the applicant has not 
submitted all required documentation, the application will be 
archived.  

 



R 43-52 (p 3 of 3) 
 
 
 B. If the applicant becomes eligible for an initial certificate, certificate 

advancement, or certification renewal, requests received by the 
Office of Teacher Certification on or before November 1 will 
become effective July 1 of the current school year. For requests 
from November 2 through April 30, changes become effective 
when the requirements are met, provided that full documentation, 
including the request, is received by the Office of Teacher 
Certification within forty-five days after the applicant has fulfilled all 
requirement(s). Requests received forty-five days or more after 
eligibility will be effective the date the request is received. Requests 
received after April 30 are effective on the following July 1.  

 
 C. If an applicant holding a graded certificate or warrant qualifies for a 

professional certificate as the result of attaining the minimum 
qualifying score on the required certification examination, the 
upgraded credential will become effective the semester following 
the date of examination As a result of the authorization of the 
federal No Child Left Behind Act of 2001 (Pub. L. 107-110), graded 
certificates and warrants will become invalid at the end of the 
2005–06 school year.  


